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Peach County E911

Communications Center
Open Request Form

	GA TAX ID:   58-6000873


	Name of Person Making Request:

	Date of Request:



	Business/Agency/Department:


	Case Number: 


	Address:



	Phone (Home):


	Phone (Work)



	Email Address: 



	Date of Incident:


	Time of Incident:



	Location of Incident:




                                                   Description of Research Requested

                             (Be detailed – Use back of form, if necessary) 

	
	
	
	

	


Times of Notification
	1st 
	4th 
	7th 

	2nd 
	5th 
	8th 

	3rd 
	6th 
	9th 


Management Use Only

	Signature of Person Making Request


	Received Date:

	Date & Time completed:  

 
	Completed by:

	Released Date:
	


MANAGEMENT USE ONLY


	Total Time Involved in Research: (Include the time required to type transcript, make recording, cad sheets, interview, meetings or telephone conversations.)
	

	Was CD furnished?


	
	
	

	Research completed by:


	

	Date research completed:


	

	Copy of CD given to:
	


Comments

	

	

	

	


Total cost to produce Open Record Research

	Total Number of Cad Sheets
	
	

	Total Time Involved in Research
	
	

	CD provided
	
	

	Envelope
	
	

	Postage
	
	

	Recording - $32.86  per hour
	(First 15 minutes is at no cost)
	                                         -$8.22

	Total Cost
	
	


Prices:
CD - $1.00 - (No cost if audio is emailed)
Cad Sheet – .25 cent per sheet

Recording - $26.53 per hour (first 15 minutes is at no cost)
Envelope – 1.50 each 
Postage – based on weight of package
Please make check or certified money order payable to:  Peach County Board of Commissioners
Mailing Address

Peach County E911

213 Persons Street

Fort Valley, GA 31030

